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Gisi thigu
Gidi thiéu
Chuong nay s& bao gdm cach sir dung céc form trong cac tai liéu Writer. Phan 16n cac thong

tin & dy dugc tmg dung va form trong cac thanh phan OpenOffice.org khac, nhung c6 mot
vai su khac biét.

Chuong nay biéu dién thong tin vé cach sir dung form trong bon muc chinh: thiét 1ap mot
form co ban, mot vi du cho viée tao form, lién két mot form voi mot ngudn dit lidu va cudi
cung mot vai k¥ thuat cao hon.

Cac form OpenOffice.org bao trum rat nhiéu van dé va khong phai moi thir déu dugc dé cap
dén o day. Su thiéu sot dang ké 1a viéc sir dung form & trong cac tai lieu HTML va cac
macros viét dé lién két dén cac diéu khién form.

Khi nao s* dung form

Mot tai liéu van ban chuén hién thi thong tin: magt birc thu, mot bao cdo hoac sach nho dé
quang céo... Thong thudng mot ngudi doc co thé chinh stra tuy thich. Mot form c6 cac muc
khong bi chinh stra, va mot s6 muc khac dugce thiét ké dé cho nguoi doc thay d6i. Vi du, mot
ban cau hoi c6 phan gidi thiéu va cau hoi va khoang trong cho ngudi doc dién cau tra 1oi.
OpenOffice.org dua ra mot vai cach dé dién thong tin vao mot biéu mau, bao gdm ca hop
kiém tra checkbox, hdp vin ban text box, danh sach kéo xubng pull-down list va vong quay
spinner.

Céc biéu mau dugc str dung trong ba céch:

. Dé tao mot biéu mau don gian ddi voi nguoi nhan dé hoan thanh, vi du nhu bang céu
hoi duoc giri cho mot nhom nguoi dé dién vao va gir tra.

- Pé lién két mot co so dit lidu hodc mot ngudn dir lidu va cho phép nguoi sir dung nhép
thong tin. Mot nguoi nao do dién thong tin cho timg yéu ciu vao mot co so dit liéu sir
dung biéu mau.

« B¢ xem thong tin duoc td chirc trong co s¢ dir li¢u hodc ngudn dir li€u. Mot nguoi
thong minh nén xem thong tin vé cac cuodn sach.

Str dung cac biéu miu dé truy cap co so dir liéu cho phép mot cach nhanh va dé dang dé xay
dyng mot giao dién d6 hoa phirc tap. Biéu mau cua ban c6 bao gdm bt ctr truong nao lién
két vai nguon dir liéu ma con van ban, dd hoa, bang, hinh v€ va cac thanh phan khac.

Cac thay doi trong viéc sir dung biéu mau trong Writer

Trong OpenOffice.org phién ban 1.x, cic biéu mﬁu chi 1a cach dé truy cap nguén dir lidu.
Trong phién ban 2.0 Base cac thanh phan cung cap mot cach khac dé dat diéu nay. Co rat
nhiéu sy twong dong gitta cac biéu mau trong Base va Writer, nhung nd co the 1a mot cach tot
hon dbi v&i mot nhiém vu cu thé. Base chi dung cho biéu méu truy cip ngudn dit liéu, ban
khong str dung no cho cac biéu mau don gian.
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Khi nao st dung form

0002.0 bay gio bao g6m Base-thanh phan co s¢ dit liéu. Ban c6 thé tao co s¢ dir
New in 2.0
lidu vao biéu mau trong Base.

Ph?m 16n cac thanh phan OpenOffice.org khac-Calc, Impress va Draw- ciing hd trg biéu mau
giong nhu Writer lam.

Tao mot form don gidn

Phan nay giai thich cach tao mét form don gian khong can lién két dén ngudn dit lidu hodc co
sO dir li¢u va khong c6 nhiing thao tac cao cap.

Tao mot tai liéu

Khong c6 cach nao dac biét dé tao tai lieu dugc sir dung nhu biéu mau. Tao mdt tai liéu
Writer méi voi File > Nes > Text document.

Form toolbars Cac thanh cong cu biéu miu

Hai thanh toolbar diéu khién viéc tao form: Form Control va Form Design. Lya chon Select
View > Toolbars > Form Controls and View > Toolbars > Form Design d¢ hién thi c4 hai.
Xem “Form controls reference” & trang 7 cho tom tat cac cong cu trong cac thanh cong cu.

TIP Thanh toolbar Form Design c6 thé dong thoi duge lay ra tir thanh toolbar Form
Chi dan Controls. Mot vai diéu khién it sir dung nam trong thanh toolbar thir ba — More
Controls cling dugc lay ra tu thanh toolbar Form Controls.

Farm Caontrals > X

b (4] Tl A
@ [ B e 7S]

bore Controls r X Farm Design r X

&123=£5H | B i

HE

Figure 1: The three form design toolbars

Thanh toolbar Form Controls c6 mot niit cho timg kiéu str dung nhiéu nhét cta diéu khién.

Note Trong form OpenOffice.org, cac diéu khién 1a cac hop van ban, cac hop danh sach,
Chu ¥ cac nut lya chon, cac nit an va cac myc khac c6 thé dugc thay thé trong cac biéu
mau.
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Tao mot form don gian

Kiéu thiét ké

Khi tao mot form, ban s& mudn kiém tra tit cac cac phan cua cong viéc form truc t1ep Neu
kiéu thiét ké bi tit, form s& cu xir nhu 1a d6i v6i nguoi sir dung cudi. Cac nat 6 thé duoc 4n,
hop checkboxes dugc danh dAu va cac muc danh sach dugc lua chon. Néu kiéu thiét ké dang
bat, nhan va muc diéu khién lwa chon cho viéc chinh sira.

Nhan vao nit Design Mode |@ trén thanh cong cu Form Controls dé chuyén trang thai
thiét ké tir bat sang tat hodc nguoc lai.

TIP Néu nut Design Mode khong san sang, nhan vao nat Select. Diéu nay sé& kich hoat
Chi din phan 16n cac cong cu trong ba thanh cong cu.

Thém cac diéu khién form

1) Dé thém mot diéu khién form vao mot tai liéu, nhan dé lya chon mét diéu khién. Con
|

tré chudt s& chuyén sang hinh dang: ' &

2) Nhan vao trong van ban noi ban mudn diéu khién xuat hién (Ban c6 thé thay doi vi tri
cua diéu khién sau do)

3) Gitlr nhan trai chudt, kéo diéu khién dé diéu chinh kich c&d cia no.

4) Nut dieu khién van con kich hoat, ban c6 thé thém cac diéu khién khac cia cung loai
ma khong can thyc hién céc thao tac d6i voi thanh cong cu.

5) Pé thanh d6i mot cong cu khac, nhan vao hinh twong ciia né trén thanh cong cu.
Dé dimg viéc thém céc diéu khién, nhan vao nat Select [:3 trén thanh cong cu Form

Control, hodc nhin vao mét trong cac diéu khién ban vira thém. Con tré chudt s& thay
doi trd lai thanh trang thai xuat hién ban dau.

TIP Giir phim Shift khi dang tao mét diéu khién biéu mau dé tao mot diéu khién hinh
Chi dan vuong. Khi ban nhan Shift khi diéu chinh kich c& cua mét di€u khién da co, ty 1€
chiéu dai chiéu rong ctia n6 khong thanh doi.

Note Khi ban thém mdt group box, list box hodc mot combo box, trinh ty dong wizard s€
Chu ¥ xuat hién dé hudng dan ban qua cac budc cai dat. Neu ban khdong muodn chay
wizard, nhan vao nat Wizards On/Off trén thanh cong cu Form Controls.
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Tao mot form don gian

Cau hinh cac diéu khién

Sau khi thém cac diéu khién, ban can phai ciu hinh hinh dang va hanh vi cta chiing nhu ban
muon. Kich chut phai vao diéu khién biéu mau trong tai liéu ctia ban va lga chon Control tur
thuc don.

Hop thoai Form Control (Hinh 2) c6 ba tab: General, Data Ve‘} Events. Ddi véi cac biéu mau
don gian, chi tab General 1a du. Trong tab nay ban c6 thé thiét 1ap hinh dang cua di€u khién.

Mot vai diéu khién c6 cac lua chon hiru ich:

. Mot vai diéu khién c6 mot s6 nhi c6 thé nhin thay, vi du Push Button va Option
Button. Van ban nhan c6 thé dugc thiét 1ap.

- Hop danh sach List Box chﬁ’a mot danh sach cac lua chon dé chon tir ching. Thiét lap
nhiing céi nay trong hop dau vao danh sach.

Chi ddn  Kich dap chudt vao diéu khién 1am hién ra hop thoai Control Properties.

General |Data| Events |

MAME . ComhoBox =
Label Field......ccoooiees J
M. text length ... o =

Enabled. ... Ves |
Read-0nly.......cooooereen. Mo T [
T es |

Tabstop. e, s |-

Tab arder............ 0 i J
List entries........cocooevven |

Default tesxt. ..o | ~|

Figure 2: Control Properties dialog

S dung moét biéu mau

DPé sur dung mot biéu mau, thoat khoi trang thai thiét ké béng viéc nhén vao nit Design Mode

e

On/Off
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Tao mot form don gian

Mot cach thong thudng dé sir dung biéu mau 1a:
1) Ban thiét ké mot biéu mau, sau d6 nhé nd
2) Ban giri biéu mau cho nhitng ngudi khac (vi dy, bang email)
3) Ho dién vao biéu miu, nhd nd va gui lai n6 cho ban.

4) Ban m¢ bi€u mau, xem cac cau tra 101 cua ho.

TIP Bing viéc sir dung mot ngudn dit lidu, hodc thiét 1ap mot biéu mau dé cap nhat 1én
Chi din web, ban c6 the ty dong lién k&t dir li¢u. Tuy nhién, ca hai cach d6 s€ phuc tap hon va
ban c6 thé muon gilt ching don gian.
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Tao mét form dan gidn

Huwdéng dan cac diéu khién biéu mau

Thanh céng cu Form
Control

s

Lva chon

Trang thai thiét ké tit/bat

o K

Diéu khién

Gl

Biéu mau

7

el R
Hop dénh dau

Bl
Hop van ban.
~ Truodng duoc dinh dang
Nut 4n
Nut lva chon

Bl

= Hop danh sach

1+

HE Hop Combo

Lua chon mot di€u khién biéu mau dé trinh dien mot vai
hanh dong trén no.

Chuyén dbi giira trang thai thiét ké bat (dé chinh stra biéu
mau) va trang thai thiét ke tat (dé st dung biéu mau)

M6 hop thoai thudc tinh ciia diéu khién biéu mau. Hop
thoai cos theé dugc gitt m¢ khi mét dieu khién khac dugc
Iwra chon.

M hop thoai cac thude tinh cta biéu mau, cac thudc tinh
di€u khién toan bd biéu mau, nhu 1a nguon di liéu ma nd
lién keét.

Mot hop co thé duoc lwa chon hodc khong duoc lua chon
trong biéu mau. Ban c6 thé gan nhan cho hop.

Diéu khién dé tao ra mot hop ma nguoi dung cé thé danh
bat ctr van ban nao vao do.

Diéu khién cho phép cac lua chon dinh dang cho sb. Vi du
ban ¢6 theé thi€t 1ap cdc gia tri 16n nhat, nho nhat cho cac 6
hodc 1a kié so (ki€u thap phan, khoa hoc, hay 1a tién t¢)

Tao mot nut an co thé li€n két dén mot d€n mot macro.
Nhan la tén xuat hién & trén nut.

Tao mot nat lwa chon hodc nat. Khi nhiéu nat duge nhom
v6i nhau, chi mot nit ¢ thé dugc lwa chon. Cach tdt nhat
dé nhom nhiéu nat véi nhau 13 sir dung niit Group Box trén
thanh cong cu More Controls, vdi trinh tu dong wizards
duoc kich hoat.

Tao ra mét danh sach cac lua chon, nhu 1la mot thuc don
kéo xuéng, nguoi st dung co thé chon tir d6. Néu trinh tu
dong wizard da bat, viéc tao hop danh sach s€ mo ra List
Box Wizard. Trinh ty dong wizard chi hiru dung khi biéu
mAu cua ban lién két dén mot ngudn dir lidu.

Néu khong lién két véi mot ngudn dir liéu, tit wizard va tao
mot hop danh sach tréng. Sau d6 kich vao nit Control trong
lua chon dau vao danh sach trong tab General, dién lya
chon ma ban mudn xut hién vao danh sach.

Nhu 1a hop danh sach, ban thiét 1ap danh sach cac lua chon.
Ngoai ra mot 6 ¢ trén s€ hién thi lya chon hodc cho phép
nguoi st dung danh ky tu vao dé. Ngoai ra hop Combo lam
viéc nhu la List Box

Using Forms in Writer




Tao mét form dan gidn

Thanh céng cu Form
Control

Mot nhan van ban. Su khac nhau gitta nhan van ban va
Truémg nhan dénh may tryc tiép 1én tai liéu, vé mit diéu khién, ban c6
thé lién két mot treong nhan voi mot chuong trinh macros,
vi du, mot diéu gi d6 s& xay ra khi chudt qua hozc 1a nhan

RELC

vao no.
& ‘ M¢ thanh cong cu More Controls
| " " Thém diéu khién
L Mé thanh cong cu Form Design (c6 thé dugc mé bang cach
Thiét ke biéu mau View > Toolbars > Form Design)
Mot vai diéu khién b’iéu mau (List Box va Combo Box) co
=™ Wizard Bat/Tat tuy chon wizards. Néu ban khong muon wizard mo khi ban

tao mot trong nhiing ’diéu khién nay, sir dung Wizards
Bat/Tat dé chuyén doi.

Thanh cong cu More Controls

| Nl}t quay cho phe:p rllgl’l’(‘)'i su; dur}g chon mét 56 V'(‘>’ng qua
=l Nt quay mot so‘. Chi, ra .gla tn’ lorri nhat, gia tri nho nhat, gia tri mac
dinh va budc gitra cac so.

Diéu khién nay khong phd bién trong Write, nhur 1a sb
khong duoc hién thi. Trong Calc, tuy nhién, myc Data xuat
hién trong hdp thoai Control Properties, cho phép ban lién
két mot nut quay voi mét 6.

1 Tao mot thanh kéo, véi mot s Iwa chon dé xac dinh chinh
= Thanh kéo x4c sy xuat hién.

Diéu khién nay khong phd bién duoc ding trong Writer.
Trong Calc, mdt muc Dat xuat hién trong hdp thoai Control
Properties, cho phép ban lién két mot thanh kéo dén mét 6.

ﬂ Hanh dong chinh x4c nhu mot ntit an, nhung hién thi mot
N1t hinh hinh. Chon mét hinh trong lya chon Graphics trén muc
General trong hop thoai Control Properties.

L Chi hitu dung khi biéu mAu lién két véi mot ngudn dir lidu
== Piéu khién hinh anh va mot truong trong nguon luu anh. Ban c6 thé thém mot
anh méi vao co st dit liéu hodc tim va hién thi mot anh tir
co so du liéu.

Truong dir ligu chép nhén, ngay mac dinh va dinh dang ngay. Ban c6 thé

thém mdt vong quay.

E Giir ngay. Cu hinh ngay som nhat va mudn nhat truong sé

{D Lam viéc giéng nhu mot trudng dit liéu, chi ra thoi gian.
Truong thoi gian

Cho phép ngudi sir dung lwa chon mét tép bang cach danh

Lua chon tép duong dan va tén tryc tiép hodc bang cach nhan vao mut

Browse va chon mét truong tir hop thoai.

?I.-"

~
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Trudng so
Trudng tién té

Trudng Pattern

Hoép nhom

biéu khién bang

Thanh diéu huong

Tao mét form dan gidn

Thanh céng cu Form
Control

Hién thi s6. Chi ra dinh dang, gia tri 16n nhat, gia tri nho
nhat, va gia tri mac dinh. Ban c6 thé thém mot vong quay.

Lam viéc giéng nhu mot truong sd, ban c6 thé thém cac ky
hiéu tién té.

Céc truong Pattern hitu dung khi biéu mau lién dén mot
nguon dir lidu. Chi ra mot Edit Mask dé gidi han céc gid tri
ma nguoi dung cé thé dién vao truong. Chi ra Literal Mask
dé giGi han dir liéu nao dugc hién thi tir ngudn di liéu.

biéu khién hop nhom cé hai cac st dung khac nhau phu
thudc vao khi nao wizard bat hodc tat.

Néu wizards dang bat, tao mot hop nhém mo ra wizard
Group Element. Diéu nay tao ra mot nhom cac nut tuy chon
(trong do6 chi mot dugc lya chon tai mot thoi diém). Trong
phan 16n cac truong hop, sir dung hop nhém 1a cach tot
nhét dé tao ra mot tap hop cac nut lya chon.

Néu wizard dang tat, mot hop nhém don gian 1a mot hop
nhin thiy d nhém cac diéu khién khac nhau v6i nhau. No
khong c6 higu qua gi ddi véi hoat dong cia cac diéu khién.
Diéu khién Table chi hiru dung m&i mot ngudn dir licu.
Néu khong nguf"m dir liéu nao duoc chi dinh, ban sé dugc
nhic dé chon mot trong Wizard Table Element.

Ban c6 thé chon mot sb trudong dé hién thi trong trang thai
thiet ke tat, dir lieu xuat hién trong bang. Bang dong thoi
chura cac dieu khién de di qua céac bang ghi.

Céc bang ghi c6 thé duoc thém, xo4, chinh sira trong bang.
Mot thanh diéu hudng gidng nhu thanh cong cu Form
Navigation (View > Toolbars > Form Navigation), nhung
c6 thé dugc dit bat cir dau trong tai li€u va co thé thay doi
kich thudc.

&

Thanh cong cu Form Design

Lua chon

o K

)

Trang thai thiét ké bat/tat

Diéu khién

Biéu mau

Lua chon mét diéu khién biéu mau dé trinh dien mét hanh
dong trén no.

Chuyén ddi gitta ché d6 thiét ké bat (dé sira biéu mau) va
ché d6 thict ke tat (d€ sir dung cac bi€éu mau)

Mo hop thoai thude tinh cia didu khién biéu mau. Hop
thoai co6 thé dugc gitt mé khi cac diéu khién khac dang
duoc lya chon

Mo hop thoai thudc tinh bi€u mau, cac thudc tinh diéu
khién cho toan bd bi€éu mau, vi du nhu nguon dir li€u nao
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Tao mot form don gian

Thanh cong cu Form Design

E‘ Diéu huéng biéu mau

ol
___I

Thém truong

=
(e

Thir tu kich hoat

E M¢ trong trang thai thiét

ké

I'_[& 5 5 .2 ~
Chi ra diéu khién tu dong

DBinh vi tri va kich c&

b

Thay d6i mo neo

O«
Can chinh

Hién thi ludi

Gan vao ludi

né lién két dén.

Diéu hudng biéu mau 1a mot tién ich, hién thi tat ca cac
biéu mau va cac di€u khién trong tai li¢u hi¢n thoi, cho
phép ban chinh stra va xoa ching de dang.

Néu ban str dung biéu hudng biéu mau, ban dat tén cho
cac dicu khién (trong hop thoai thudc tinh). Tén s& xuat

hién trong diéu hudng. Nho tén ban c6 thé phan biét cac
diéu khién.

Thém trudng chi hitu ich néu ban c6 mot nguodn dir li¢u cu
thé cho biéu mau. Néu khong c6 ngudn dit liéu nao dugc
lién két, mot hop trong s€ mo ra.

Néu ban chira nguén dit liéu cu thé, thém truong s€ mo ra
danh sach cua tat ca cac truong trong bang cu thé, ban co
thé kéo va tha chung vao trang.

Pay la cach nhanh nhét va dé nhét dé tao ra mot biéu mau
tr nguon dir li€u.

Cho phép ban chi ra thi tu trong d6 phim shift chuyén dén
gifra cac dic¢u khién. Ban c6 thé kiém tra tht tu bang viéc
101 khoi trang thai thiét ké va sir dung phim 7ab dé chuyén
doi gitia céac dieu khién.

Mo biéu mau hién thoi trong trang thai thiét ké (dé chinh
stra biéu mau )

Neéu duoc kich hoat, muc ti€u s€¢ duoc thict 1ap cho dicu
khién biéu mau dau tién.

Mo hop thoai Position va Size, cho phép ban chi ra ca hai
b?mg viéc danh vao moét gia tri chinh xac, hon 1a kéo mot
diéu khién. Ban c6 thé khoa c& va vi tri, nén chung khong
bi thay d6i ngau nhién. Pbi v6i mot sé diéu khién, ban co
thé quay va thiét 1ap do dbc va ban kich goc.

Chi v&i khung, bat cir diéu khién biéu mau nao ciing co thé
dugc neo vao mot trang, doan hoic ky tw va dong thoi
dugc neo nhu mot ky tu (nghia 1a né hanh dong gidng nhu
bat ky mot ky tw khac trén mot trang gidy)

Nut Alignment s& khong kich hoat trir khi mot mot didu
khién dugc neo nhu mét ky tu. Ban cé thé can chinh mot
dicu khién bang nhitng cach khac nhau, vi dy 1€n dinh cua
dicu khién ngang hang vai dinh cia mét doan van ban hoac
day ngang hang véi day cia mot doan van ban.

Hién thi ludi cac diém trén trang gidy, gitp ban ké dudng
cac dicu khién.

Khi mét diéu khién dwoc mang gan dén mot diém luéi

hodc mot dudng, nd s& nhap vao ludi, Didu nay tao su dé
dang ddi vai dinh hang cho céac diéu khién.
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Tao mot form don gian

Thanh cong cu Form Design

i Khi mét diéuﬂ khién dugc dich chuyén, dudng mo rong tir
Puong khi dich chuyén mot diéu khién ngang va doc gitp ban dat vi tri cua n6d
chinh xac.

-4
-t

Vi du: m¢t biéu mau don gian

Tao mot tai liéu

M& mét tai liéu méi (File > New > Text Document). Py 1a ¥ tuong viét ra mot phac thao
cua tai liéu, khong c6 cac di€u khién biéu mau, do do no rat dé dang thanh doi sau do.

Favourite shape questionnaire

Thank you for agreeing to take part in this questionnaire. Please complete the
form to say what your favourite shapes are.

Name :
Sex :
Favourite shape :

All shapes you like :

Figure 3: Initial document without form controls

Add form controls Thém cac diéu khién biéu miu
Budc tiép theo 14 thém cac diéu khién biéu mau vao tai liéu. Chung ta s& c6 bon diéu khién:
«  Name la mot hop van ban.
+ Sex la mdt nut hai lya chon, nam hay nir.
« All shapes you like 1a mdt danh sach cac Iya chon.
. Tét ca cac hinh ban thich 1a mot day céac hop kiém tra.
Dé thém céc diéu khién nay
1) Lyachon View > Toolbars > Form Controls dé m¢ thanh cong cu Form Control.

2) Néu cac cong cu khong sin sang, nhan vao nut Form Navigator (trén thanh cong cu
Form Control) d€ kich hoat ching. Néu can thiét, nhan vao nut Design Mode On/Off.
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Vi du: mét biéu mau don gian
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3) Nhan vao nut TextBox zz! , sau do nhan vao tai li€u, véi chudt trai dugc nhan xudng,
kéo hinh cua ctia hp van ban Name theo kich c& ma ban mudn.

4) Chac chan rang la nut Wizards On/Off dang trang thai bat. Nhan vao nut More

2 IT _I

Controls d&€ m¢ thanh cong cu More Controlsl*=*_.

5) Trén thanh céng cu More Controls, nhdn vao nut Group Box “=~ . V& mot hop nhom
Sex.

6) Trén trang dau tién cua wizard, danh tén hai truong lua chon: Nam va Nir. Nhén
Next>> ba lan, xo4 caption va nhan Finish.

7) Bay gid tao mot hop danh sach. Trén thanh cong cu Form Controls, nhin vao nat

Wizards On/Off dé tat wizard. Nhan vao nut List Box L va v& mot hop danh
sach Favourite Shape: trong tai liéu. Viéc nay s€ tao mdt 6 ctra trong.

8) Cubi cung tao ra bon hop kiém tra All the shapes you like. Nhan vao nat Check Box

Ban s€ c6 mdt tai liéu giong nhu sau:

va sau do vé ra bon hop ki€m tra, canh nhau doc trang.

Favourite shape questionnaire

Thank you for agreeing to take part in this questionnaire. Please complete the
form to say what your favourite shapes are.

hore Cantrals r X
Name : | d imEgao
[ 123 s 0 05 R o
S5ex: | g Male
" Female Farm Contrals - X
s B [ e =
Favourite shape | M @ i

All shapes you like : ™ Check Box  I™ Check Boxd l_ll:heck Boxe I Check Box3

Figure 4: Document with form controls

Cau hinh cic diéu khién biéu miu
Trudng Name va Sex khong can cdu hinh thém.

Hop danh sach phai dugc ciu hinh dé thém mot danh sach cac lua chon. Hop kiém tra phai
duoc cau hinh dé thém vao cac tén.
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Vi du: mét biéu mau don gian

i*
1) Nhan vao diéu khién List Box trong tai liéu va sau d6 nat Control .;"# trén thanh cong
cu Form Design dé md ra hop tinh chat diéu khién. Lya chon muc Genneral.

2) Trong hop List Entries, thém tén cac cac hinh: Circle, Triangle, Square va Pentagon.
Danh vao mét hinh va nhan phim Enter. Sau d6 dit con trd & cudi cua dong va g vao
hinh tiép theo.

3) Nhan vao hop Check Box dau tién. Hop thoai Properties s& md ra

4) Thay d6i nhan Label thanh Circle va nhan Enter. Nhin trén hop kiém tra s& thay doi
ngay lap tuec.

5) Nhan vao tirng hop kiém tra. Thanh dbi nhin Label trong hop thoai Properties 1an luot
thanh Triangle, Square, and Pentagon.

6) Dong hop thoai Properties.
7) Chuyén Design Mode sang trang thai tit va dong hai thanh cong cu Controls.

Béy gid ban di hoan thanh xong biéu miu co hinh dang sau:

Favourite shape questionnaire

Thank you for agreeing to take part in this questionnaire. Please complete the
form to say what your favourite shapes are.

Name : |

Sex: | & Male

" Female

Favourite shape :;

Square

All shapes you likjEl

Circle

™ Sguare ™ Pentagon

Pentagon

Figure 5: Completed form

Hoan thanh

Biéu miu dugc hoan thanh, nhung ban cé thé tu do thay ddi tai liéu. Néu ban gui biéu mau
cho ngudi khac dién thong tin, ban c6 thé mubn 1am cho tai liéu & ché d6 chi doc read-only.
Hiéu qua la nguoi dung chi c6 thé dién thong tin vao biéu miu ma khong thé thay doi cac
dinh dang ctia biéu mau.

D¢ tao mot tai liéu chi doc lya chon Tools > Options > OpenOffice.org > Security > Open
this document in read-only mode.
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Note Néu tai liéu chi doc néu mot ngudi dién thong tin vao biéu mau s& can sir dung File
Cht y > Save as dé€ luu tai liéu.

Truy cip nguon dit liéu

Cach sir dung pho blen ctia biéu mau 1a nhu mot dau cudi ctia mot co so dir liéu. Ban c6 thé
cung cAp mot biéu mau cho phép ngudi sir dung thém thong tin vao co so dir liéu dang két
noi, bdi vi nd 1a mot phan cua tai liéu Writer, biéu miu co the chira tat ca céc hinh, cac dinh
dang, va cac thanh phan khac 1am né giéng nhu cai ban muén. Chinh stra mot biéu mau ciing
don gian nhu chinh stra mat tai li€u.

OpenOffice.org co6 thé truy cp rat nhiéu loai co s& dit liéu nhu ODBC, MySQL, Oracle,
JDBC, spreadsheets va tép van ban. Nhin chung co s¢ dir liéu co thé duoc truy nhap dé doc
vao viét, cac ngudn dir liéu khac (vi du spreadsheets) chi co thé doc.

Dé nhin thdy danh sach day du cac kiéu ngudn co so dit liéu hd tro, nhan File >
Chi dn New > Database. Nhan Connect dén mét co s& c6 san va sau d6 nhan hinh tam giac
& hdp danh sach.

Tao co sé dir lieu
Chuong c6 tya dé ”Bit dau véi Nén tang” trong huong dan bat dau trinh bay chi tiét hon cach
dé tao mot co so dit liéu. Chung ta s¢ dua ra mot hudng dan ngan gon ¢ day dé tao ra mot co
s& dir liéu don gian véi OOo Base.
1) Lua chon File > New > Database dé bat dau trinh tu dong Database Wizard (Hinh 6)
2) Nhin Create a new database va nhin Next.

3) Chon Yes, register the database for me. Dang ky co s¢ dir li€éu mang y nghia 1a n6 cé
thé duogc truy nhép tir cac thanh phan Ooo khéc nhu 1a Writer va Calc. Ban can lam
diéu nay néu ban muon lién két biéu mau cua ban véi co s¢ dir licu.

4) Nhan Finish va luu co s¢ dir li€éu médi cua ban, cho ndé moét cai tén. Khong giong nhu
viéc tao mot tai li¢u trong OOo, co sé dit liéu phai duoc luu gilr khi ban tao n6 lan
dau.
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Truy cap nguén di liéu

Steps Welcome to the OpenOffice.ory Database Wizard

Select da 1] You can either create a new database or set up a connection to an existing database. In both cases, a
file will he created. This file stores information such as connection settings, farms and reports.

Z. Setup JDBC connection

Adabas D

dBASE

JDEC

LDAP Address Boaok
tozilla Address Book

QDBC

What do you want to do? Aracle JOBC
" Create a ngw datahase Spreadsheet
Text

@ Connect to an existing database

Thunderbird Address Book

Datahase type ~ Database

Help Mext == ‘ Cancel
LS =

Figure 6. Database Wizard

Sau khi Iuu co s& dir liéu, ban nén xem ban hinh Base chiqh (hiqh 7),~ noi chira ba 6 cira. O
ctra bén trai l1a Co s¢ dir li¢u, voi bieu tuong Bang, Truy van, Biéu mau va Béo céo.

Budc tiép theo 1a tang thém mot ban. Chi tiét dugc trinh bai trong “Bét dau voi Base” trong
hudng dan Bat dau

1) Chon vao mét Tables, sau do nhén Create Table in Design View.

2) Str dung man hinh thiét ké bang (hinh 8) dé cho Base biét cac trudng nao dugc tao.
Chung ta s€ co6 ba truong: Name, Address, va Telephone.

3) Trén dong déu tién, thém vao dudi truong ID va thiét 1p truong Field Type thanh
Integer [INTEGER]. Trong hop xam ¢ cu6i dong, kich chudt phai va Iya chon
Primary Key, 1am hién biéu tugng chia khoa & trong hop. Trong Field Properties &
cudi ciia man hinh 1a Iya chon Auto Value, thay doi thanh Yes.

TIP Thiét 1ap truong Primary Key voi Auto Value thanh Yes 1a mt bude quan trong.

- Neéu budc nay khong duoc thyc hién, bi€éu mau ban tao ra sau dé doi hoi tinh te
Chuy A A, A% 1., - . ., < L3 ~
trong viéc st dung va rat dé phat sinh 161 cho nguoi st dung. Chac chan rang ban da
thuc hién budc nay dang!

4) Trén ba dong, dién vao Field Name Name Name, Address and Telephone. Chép nhan
mac dinh Field Type ctua Textf VARCHAR] va dé Description trong.
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Truy cap ngudn di liéu

5) Luu bang (File > Save). Ban s& duoc nhéc dit tén cho né.
6) Cudi cing, luu toan bo van ban tir man hinh Base (File > Save).

File  Edit ¥iew Insert Tools Window  Help

Bl el im0 i oeeE

o

Create Tahle in Design View.. Description
= Use Wizard to Create Table...
Tahles
= Create Wiew..
F
Clueries
Tables
.,
=
MNane ¥
Forms
Reports
| Embedded database | HEGL database engine |

Figure 7: Main Base screen with contacts table created
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Truy cap nguén di liéu

File  Edit ¥iew Tools  Window  Help

S .
Field Mame | Field Type Description
¥ |ID Integer [ INTEGER ] Primary Key =l
 |Name Text [ YARCHAR |
| |address Text [ VARCHAR | w
| |Phane Text [ VARCHAR |

Field Pronerties

[0 [

Figure 8: Database table design

Truy cip nguon dir li€u co san

Neéu ban da c6 mdt nguon dit li€u co6 san, vi du mét spreadsheet hodc mot co s dir li¢u, ban
don gian muon cho Ooo biét vé nd. Pay goi 1a dang ky nguodn dir ligu.

Pé ding ky mot ngudn dir lidu:
1) Lua chon File > New > Database dé mo Database Wizard.
2) Lua chon Connect to an existing database va chon kiéu tir danh sach kéo xudng.

3) N}lén Next va theo chi dan dé lya chon co s¢ dir lidu dang ky (qua trinh chinh xac thay
do1 gitra céac loai khac nhau ctia nguon dir 1i€u)

4) Trong budc 3: Nhé va thuc thi, kiém tra lai Yes, register the database for me da
duoc chon. Khong Iya chon Open the database for editing ban phai dang ky no,
khong dugc chinh stra né qua Base.

Tao mét bieu mau cho dir liéu nhap vao

Bit ctr khi nao ban tao mét co s dir lidu, hodc da c6 ngudn dir lidu, thi nguén phai dugc dang
ky vo1 OpenOftice.org (¢ ph1a trén). Mot khi né da duoc dang ky, lién két biéu mau cua ban
v6i nguon di ligu rat don gian. Thuc hién theo cic budc sau s& tao ra mot biéu mau va lién
két n6 voi mot nguon dir lidu da dang ky.
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Truy cap nguén di liéu

1) Tao mot tai liéu mai trong Writer (File > New > Text Document).
2) Thiét ké biéu mau, khong dua vao cac truong thyuc sy (ban c6 thé thay doi sau do)

3) Lam hién thanh cong cu Form Controls (View > Toolbars > Form Controls).

4) Nhén vao niit Design Mode On/Off L dé dat tai lidu vao trang thai thiét ké, néu
can. V¢ trang thai thiét ke tat, phan 16n cac nut cuia thanh cong cu s€ mau xam. Néu
nut Design Mode cling mau xam, nhan vao nut Select d¢ kich hoat né.

5) Nhan vao nit Text Box. Nhan vao tai li¢u va, gilt chudt trai, kéo chudt dé tao mot hop
van ban doi voi truong van ban dau tién(Vi du, Name, néu ban dang lién két vdi co sé
dwr li€u duoc tao ra trude do).

6) Nhén vao nat Text Box mot lan nita va kéo chudt dé v truong khac. Céc truong thém,
hodc bat cur ki€u, c6 theé dugc thém bang cung cach (nhan va kéo).

Pén luc nay ban da thuc hién cac budc khi ban tao biéu mau dau tién cua ban.
Bay gio lién két biéu mau ciia bna v6i nguon dir liéu da diang ky.
1) Ban c6 thé lam diéu nay bang cach kich vao nat Form 1 ; trong thanh cong cu Form
Controls, hoac bang céach kich vao bat ctr truong nao ma ban thém vao va chon Form.
Nut biéu mau s€ xam trur khi ban c6 mot thanh phan cia biéu mau dugc lya chon.

Ngay khi ban lya chon mdt thanh phﬁn ctia biéu mau trong tai li¢u ctia ban, nit Form
s€ co thé kich.

2) Trong hop thoai Form Properties, nhin vio muc Data :
- Thiét lap Data Source thanh ngudn dir liéu ma ban da dang ky.
. Thiét lap Content Type thanh Table.
- Thiét 1ap Content thanh tén ctia bang ban mudn truy cap.
« Doéng hop thoai.

3) Déi véi ting diéu khién dén luot, mo ra hop thoai Nhén vao diéu khién dé lya chon
nd (mot hdp mau xanh s€ xuat hién xung quanh diéu khién). Sau d6 chudt phai va

"

4) Trong hop thoai Properties, nhan vao mucData. Néu ban thiét 1ap biéu mau chinh
xac, tuy chon s¢ Data Field chira danh sach cua cac truong khac nhau trong ngudn dir
liéu (vi du, Name, Address va Telephone). Lya chon truong ma ban muon.

chon Control va nhin vao nit Control trong thanh cong cu Form Controls.

5) Lua chon dbi véi timg diéu khién dén luot cho dén khi moi diéu khién duogc gin cho
mot truong nao do.

TIP Néu ban tao ra mot co s& dit liéu trong OOo Base va truong khoa chinh c6 Auto
Chi din Value dugc thiét 1ap Yes, truong nay s€ khong can 1a mot phan ctia bieéu mau. Néu
Auto Value duogc thict lap No, ban s€ phai bao gom no6 va nguoi dung phai dién mdt
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Truy cap nguén di liéu

gié tri duy nhét cho trudng d6 bat ctr khi nao ho dién méi.

bién dir liéu vao mgt biéu mau

Mot khi ban da tao mot bi€u mau, gan n6 voi mot co s¢ dir liu, ban mudn sir dung no6 dé
dién dir li¢u vao ngudn dir li€u, hodc chinh stra dir li¢u da c6 san ¢ do.

1) Chic chén rang biéu mau khong trong trang thai thiét ké. Trong thanh cong cu Form

g

Controls, nhan vao nitDesign Mode On/Off! . Néu nat thiét ké tat, phan 16n cac

nut trong thanh cong cu s€ xam.

2) Chéc chin rang thanh cong cu Form Navigation da bat (View > Toolbars > Form
Navigation). Thanh cong cu diéu huong thuong xuat hi¢n & ddy ciia man hinh.

P B Record [z of 2 M 4 » L7 Wi 4 S X B .
Fage 1/1 Default 100% STD HYF
Figure 9: Form Navigation toolbar

3) Néu c6 mot dir liéu c6 san trong ngudn dir liéu, st dung nat diéu khién trong thanh
cong cu Form Navigation dé nhin thdy cac ban ghi khac nhau.Ban c6 thé chinh dir liéu
trong mdt ban ghi bdi viée bién tap dir li€u trén biéu mau. DBé chép nhan thay ddi, nhin
vao khoa Enter voi con trd trong trudng cudi cing. Ban ghi s& dugc luu va ban ghi
tiép theo s& duogc hién thi.

4) Néu khong co dir li¢u trong bi€éu mau, ban co6 thé dién nd. P& chap nhan mdt ban ghi
moi, nhan vao khoa Enter voi con trdé ¢ truong cudi cung.

5) Céc chirc ning khac co thé thuc hién tir thanh cong cu Form Navigation, bao gdm xo4
mot ban ghi va thém mot ban ghi mai.

Chinh stra biéu mau mirc cao

Lién két mt chuwong trinh macro véi mot diéu khién biéu miu.

Ban c6 thé thiét 1ap bat ctr diéu khién biéu mau nao (vi du, hop vin ban hay 1a nat) dé trinh
dién mot hanh dong khi dugc khoi dong bang mot vai sy kién. D¢ nhin tit cic danh sach cua
cac su kién, nhan chudt phai vao diéu khién biéu mau khi trang thai thiét ké dang bat, luya
chon Control va nhin vao muc Events (Hinh 10)
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Chinh stta biéu mau muc cao

General | Data Events‘

Changed. .. ||

Tewt modified. o |

When receiving focus ... |

When 10sINg FOCUS. .o |

| 8 Y

L«

Figure 10: Control properties events tab

bé gan mot chuong trinh macro cho mdt su kién

1) Tao mdt macro (Xem trong chuong nhan dé “Bit dau vi Macros” trong hudng dan
Getting Started).

2) Nhén chudt phai vao diéu khién biéu miu, lira chon Controel va nhan vao muc Events.
3) Nhin vao nit ... & bén phai ctia su kién d¢& mé hop thoai Assign Macro(Hinh 11)

4) Nhan Assign va chon chwong trinh macro.

Event |.ﬁ.ssigned macro Assign 0K

When receiving focus
When losing focus Remave Cancel
Key pressed

Key released

touse button pressed

tdouse hutton released

touse inside

riouse outside

tdouse moved while key pressed
touse moved

Help

T 1 modified
Changed

Prior to reset
After resetting
Before updating
after updating

Figure 11: Assign macro dialog box
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Chinh stta biéu mau muc cao

Céc macro c6 thé dugc gan cho céc su ki¢n li€n quan dén bi€u mau. D€ thyc hi¢n diéu nay,
chudt phai vao mdt dicu khién bi€u mau trong tai li¢u, lya chon Form va nhan vao muc
Events.

Cac tai liéu chi doc
Sau khi tao ra biéu mau ctia ban, ban mudn bat ky ngudi sir dung n6 cling c6 thé truy cap vao

thong tin dugc luu gifr trong co so dit lidu, hodc hoan thanh biéu mau, khong thay doi bd cuc.
Cach dé dang nhét 1a: 1am cho tai liéu chi doc.

Lua chon Tools > Options > OpenOffice.org > Security> Open this document in read
only mode.

Quyén truy cap co sé dir li¢u

Mac dinh, khi mot co s¢ dit liéu duoc truy cap tu biéu mau, bit ctr thay ddi nao c6 thé duoc
1am d4i v6i n6: ban ghi ¢ thé duoc thém, xo4, stra. Ban c¢6 thé mudn ngudi sir dung co thé
thém cac ban ghi mai va bi ngin cAm xo04 cac ban ghi di c6 san.

Trong trang thai thiét ké, nhan chudt phai vao diéu khién biéu mau va lya chon Form tir thuc
don. Trén myc Data cuia hop thoai Form Properties 1a mot s6 Iya chon: Cho phép thém, Cho
phép xo4, cho phep chinh stra va chi cho thém dir li¢u. Thiét 1ap timg tuy chon Yes hodc No
dé diéu khién su truy cap ctia nguoi dung véi ngudn di liéu.

Céc truong ca nhéan c6 thé dugce bao vé. Diéu ndy ¢6 thé hitu ich néu ban mudn mot nguoi
ding c6 thé chinh stra mot phan ciia ban ghi nhung khong xem dugc nguoi kahe, vi du nhu
danh sach c6 phan trong d6 mé ta muc c6 thé c¢b dinh va sb luong c6 thé duge chinh stra.

DPé cho mot truong riéng biét chi co thé doc, trong trang thai thiét ké, kich phai chudt vao
di€u khién biéu mau trong tai li¢u va lga chon Control tir tir thuc don. Lya chon muc
General va thiét 1ap Read-only thanh Yes.

Ciac lya chon dinh dang diéu khién biéu méu

Ban c6 thé thay ddi hinh anh cta cac diéu khién biéu miu va hanh vi b::ing mot sb cach. Tat
cd dugc thuc hién trong trang thai thiét ké. Nhan phai chudt vao diéu khién biéu mau, lya
chon Control tir thu muc pop-up va lya chon muc General trong hdp thoai Properties.

. Thiét 1ap nhan cho diéu khién trong truong Label. Mot vai diéu khién biéu mau, vi du
nat an va nut lya chon, c6 nhan duge nhin thay va co6 thé thiét 1ap. Ngoai ra, vi du hdp
van ban, thi khong thé.

- Thiét 1ap bat ctr diéu khién biéu mau sé& in ra néu tai liéu duoc in v6i lwa chon Print.

- Sir dung Font setting dé thiét 1ap font, kiéu chit va ¢ chir cho trudng.
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Chinh stta biéu mau muc cao

. Dbi voéi cac hdp van ban, ban cé thé thiét 1ap d6 dai van ban lon nhét. Diéu nay rat 6
ich khi ban thém mdt ban ghi modi vao co s¢ dir liu. Moi trudng van ban co sé dir li€u
deu c6 d6 dai van ban 16n nhat, néu dir li¢u dugc thém vao qué dai, OOo hién thi
thong bao 16i. Bang viéc thiét 1ap do dai van ban lon nhat cua di€u khién biéu mau
giong nhu cta truong co so di 1i€u, 101 nay cé the tranh.

« Banco thé thiét 1ap tuy chon mac dinh dbi v&i diéu khién biéu mau. Mic dinh, mot
dicu khién la trong, hodc c¢6 moi lua chon la khong dugc chon. Ban ¢6 thé thiét lap
mot diéu khién bat dau vo1 mot lua chon cu thé hodc mdt muc danh sach dugce lva
chon.

- Ddi voi cac didu khién noi cac mat khau dugc nhdp vao, thiét 1ap ky tu mat khau (vi
du thanh *) hién thi chi cac ky tur d6, nhung luu bat ky xau gi ma nguoi dung go vao.

- Ban c6 thé thém thong tin va vin ban gitip dd cho diéu khién biéu mau.

. Céc diéu khién biéu mau khac vi du mau nén, 3-D, dinh dang vin ban, thanh cudn,
vién cho phép ban xtr Iy hinh anh xuat hién cia diéu khién tot hon.
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XForms

XForms

XForms 12 mot kiéu mdi ctia biéu mau we~b, duoc phét trién bai World Wide Web o
Consortium (W3C). OpenOffice.org2.0 ho trg chuan mé XForms 1.0 dé tao cac biéu mau
web voi XML.

0002.0 hd tro chuan Xforms.

Trong OpenOffice.org, mot tai li¢u Xforms la mat kiéu dic biét cua tai liéu Writer. Xforms st
dung céc diéu khién giong nhu cac biéu mau binh thuong dugc mo ta trong chuong.

Sau khi ban tao va luu mot tai liéu Xforms, ban c6 thé mé tai liéu, dién vao biéu mau, va chat
nhan céac thay doi doi vai may phuc vu.

Mot huéng dan chi tiét cho Xforms khong nam trong pham vi ctia chuong.
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